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Jamestown High School Athletic Booster Club Bylaws 

 

Article I:  Name 

The official name of this organization is the Jamestown High School Athletic Booster Club, 

located in Williamsburg/James City County, Virginia, hereinafter referred to as the Booster Club 

or JHSABC. It is a local booster club organized under the direction and support of the principal, 

athletic director, coaches, parents, and student athletes of Jamestown High School. 

 

Article II: Purposes 

Section 1:  The purpose of the Booster Club is to support and promote all sanctioned Virginia 

High School League (hereinafter referred to as VHSL) sports activities of Jamestown High 

School athletic programs; to encourage and recognized high scholastic achievement, 

sportsmanship and character; to contribute to the morale, spirit, and enthusiasm of the student 

body and community; to provide a vehicle for positive involvement by the community with the 

school; and to aide and assist the VHSL athletic organizations associated with Jamestown High 

School.  

Section 2:  the purposes of the Booster club are promoted through fundraising programs 

directed toward parents, teachers, students, and the general public; are developed through 

committees, projects and programs; and are governed and qualified by the basic policies set 

forth in Article III. All dues, donations, and other monies received or earned by JHSABC shall be 

used to achieve these aims and purposes. 

Section 3:  The JHSABC is organized exclusively for the charitable, scientific, literary, or 

educational purposes within the meaning described in Section 501(c)(3) of the Internal Revenue 

Code or corresponding section of any future federal tax code. 

 

Article III: Basic Policies 

The following are the basic policies of the Jamestown High School Athletic Booster Club: 

a.  The organization shall be noncommercial, nonsectarian, and nonpartisan 

b. The organization or members in their official capacities shall not endorse a commercial 

entity or engage in activities not related to promoting the purposes of the organization 

c. The organization or members in their official capacities shall not, directly or indirectly, 

participate or intervene in any way, including the publishing or distributing of statements 

in any political campaign on behalf of or in opposition to any candidate for public office, 

or devote more than an insubstantial part of its activities to attempting to influence 

legislation, by propaganda or otherwise 

d. The organization shall work with the schools to provide quality athletic programs for all 

children and youth and shall seek to participate in the decision-making process 

establishing school policy, recognizing that the legal responsibility to make decisions has 

been delegated by the people to the boards of education, state education authorities, 

and local authorities 
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e. No part of the net earnings of the organization shall inure to the benefit or, or be 

distributable to its members, directors, trustees, officers or other private persons except 

that the organization shall be authorized and empowered to pay reasonable 

compensation for services rendered and reimbursement of expenses, and to make 

payments and distribution in furtherance of the purposes set forth in Article II hereof 

f. Notwithstanding any other provision of these articles, the organization shall not carry on 

any activities not permitted to be carried on (i) by an organization exempt from Federal 

income tax under Section 501 (c)(3) of the Internal Revenue Code, or (ii) by an 

organization, contributions to which are deductible under Section 1 70(c)(2) of the 

Internal Revenue Code 

 

Article IV: Relationship with Jamestown High School 

Section 1:  The Booster Club shall be organized and maintained under the authority of the 

WJCC Public School in which the Booster Club functions, in conformity with such rules and 

regulations set forth by the school. 

Section 2:  A Booster Club in good standing is one which: 

a.  Adheres to the purposes and basic policies of the Booster Club; 

b. Has a minimum of three elected officers, to include president and treasurer; 

c. Has bylaws approved according to the procedures of the Booster Club 

d. Has Bylaws shall include a provision establishing a quorum; 

e. The Club shall keep such permanent books of account and records as shall be 

sufficient to establish the items of gross income, receipts, and disbursements of the 

organization including specifically, the number of its members, the dues collected 

from its members the amounts of dues, and the expenditures. Such books of account 

and records shall at all reasonable times be open to inspection by an authorized 

representative of Jamestown High School, or where directed, by a duly authorized 

representative of the WJCC Public Schools. Such authorized representatives shall 

have full access in cases where account information and records are required from 

banks;  

f. The fiscal year shall begin and end as designated in the bylaws with the ending date 

the last day of a calendar month. 

Section 3:  Upon withdrawal or dissolution, the Booster Club is obligated to: 

a. Yield up and surrender all of its books and records and all of its assets and property 

to Jamestown High School; 

b. To cease and desist from further use of any name that implies or connotes 

association with Jamestown High School; and 

c. To carry out promptly, under the supervision and direction of Jamestown High 

School, all proceedings necessary or desirable for the purpose of dissolving the 

Booster Club 

Section 4:  Any dissolution of the Booster Club and termination of its affairs shall take place in 

the following manner: 
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a. The executive committee shall adopt a resolution recommending that the Booster 

Club be dissolved and directing that the question of such dissolution be submitted to 

a vote of members having voting rights.  Written or printed notice stating the purpose 

of such meeting and to consider the advisability of dissolving the Booster Club shall 

be given to each member entitled to vote at such meeting, at least thirty days prior to 

the date of such meeting. Such meeting shall be held only during the academic 

school year of Jamestown High School. 

b. Written notice of the adoption of such resolution accompanied by a copy of the notice 

of the special meeting of members shall be given to the Principal or Athletic Director 

at least twenty days before the date fixed for such special meeting of the members. 

The Principal, or designated representative, shall be permitted to attend the meeting 

and shall be accorded the courtesy to speak for up to 15 minutes if so desired, prior 

to the vote on dissolution. 

c. Only the persons who were members in good standing of the Booster Club on the 

date of adoption of the resolution and who continue to be members I good standing 

on the date of the special meeting shall be entitled to vote on dissolution. 

d. Approval of dissolution of the Booster Club shall require the affirmative vote of at 

least two thirds of the members present and entitled to vote at the special meeting; a 

quorum must be present. 

e. Upon the dissolution of the organization, after paying or adequately providing for the 

debts and obligation of the club, the remaining assets shall be distributed to 

Jamestown High School which has established their tax exempt status under Section 

n501 (c)(3) of the Internal Revenue Code. 

 

Article V: Auditing Procedures 

Section 1:  An auditing committee or a provisional auditor shall be selected by the executive 

board prior to the end of the fiscal year. If an auditing committee is convened, it shall consist of 

no fewer than three members and no one with signature authority shall sit on the auditing 

committee. 

Section 2:  The treasurer shall submit the books to the auditing committee or the provisional 

audit at the end of the fiscal year. The audit report shall be submitted in writing to the executive 

board prior to finalization of the proposed budget for the upcoming year. 

Section 3:  The executive board of the Booster Club shall, upon resignation of the treasurer 

during a term, selected an auditing committee or provisional auditor within one week of the 

resignation. The audit shall be performed with fiscal year end auditing procedures and shall be 

completed within two weeks of the resignation. This audit shall not be performed in lieu of the 

year-end audit. 

Section 4: The newly elected treasurer shall not undertake any banking responsibilities of that 

office with the exception of depository duties, reconciliation of bank statements, change of 

signatory or other clerical duties not requiring signatory until the audit is presented to the 

executive board. 

Section 5:  All audit reports shall be presented to the general membership for adoption. The 

fiscal year-end audit report shall be presented to the membership for adoption at the first 
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general membership meeting held after the completion of the report. A copy of the fiscal year-

end audit shall be given to the Principal or Athletic Director within thirty days following the 

adoption of the audit by the membership. 

Section 6:  The current treasurer shall file the required tax forms each year upon completion of 

the audit, as required by law. (A Form 990N, 990, 990EZ, or other tax forms as per IRS 

regulations may be required. 

 

Article VI: Membership and Dues 

Section 1:  Membership of this Booster Club shall be open, without discrimination, to anyone 

who believes in and supports the mission and purposes of the Jamestown High School Athletic 

Booster Club. 

Section 2:  This Booster Club shall conduct an annual enrollment of members but may admit 

persons to membership at any time. 

Section 3: Each member of the Booster Club shall pay such annual dues to said organization as 

may be prescribed by the organization.  

Section 4:  Only members of the Booster Club shall be eligible to vote in the business meetings 

of the club or to serve in any of its elected or appointed positions.  

Section 5: Each member of the Booster Club shall pay annual dues to the club as approved by 

a majority of members present and voting after having been giving at least 30 days’ notice. 

Section 6: All memberships received during the fiscal year ending June 30 shall expire the 

following August 31.  

Section 7: Any member may resign at any time, but dues or contributions are not refundable.  

Section 8: The executive board may expel any member by two thirds vote, after notice and 

opportunity for a hearing, for reasons to include, but are not limited to, conduct on becoming a 

member. 

 

Article VII:  Officers and Their Election 

Section 1: Each officer of the JHS Athletic Booster Club shall be a member of the club.  
 
Section 2: Only members whose individual dues are paid to this club for the current fiscal year 
shall be eligible to vote, hold office, serve on the executive committee, executive board, or 
standing or special committee.  
 
Section 3: Officers and their election:  

a. the officers of the Jamestown High School Athletic Booster Club shall consist of: 
1. a.one president 
2. one treasurer 
3. one secretary 
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b. Officers shall be elected by written ballot by the general membership in May or June. 
However, if there is but one nominee for office, election for that office may be by 
voice vote. A majority of the votes cast shall constitute an election. 

c. Officers, except the treasurer, shall assume their official duties following the close of 
the meeting in June. The treasurer shall assume his or her official duties upon the 
completion of the auditing process. Officers shall serve for the term of two years, or until 
their successors are elected. 
d. No person shall serve more than one term in office of president. A person shall not be 
eligible to serve more than two consecutive terms in the same office. A person who has 
served in an office for more than one half of a full-term shall be deemed to have served 
a full-term and such office. 

 
Section 4:  Nominating Committee 

a.  There shall be a nominating committee composed of three or more members who 
shall be appointed by the Booster Club at a regular meeting at least two months prior 
to the election of officers (i.e. March or April). 

b. The nominating committee shall nominate an eligible person for each office to be 
filled and report its nominees at a regular meeting no less than thirty days prior to the 
election meeting (no later than May). At the election meeting, additional nominations 
can be made from the floor. 

c. Only persons who have signified their consent to serve if elected shall be nominated 
for or elected to such office. 

 
Section 5:  A vacancy occurring in any office shall be filled for the unexpired term by a person 

elected by a majority vote of the executive board, notice of such election having been given to 

given as prescribed in Article XI, Section 4.  

 

Article VIII: Duties of Officers 

Section I:  The president shall: 

a. Preside at all meetings of the Booster Club 

b. Perform such other duties as may be preserved in these bylaws or assigned by the 

club 

c. Be a member ex officio of all committees except the nominating committee; 

d. Coordinate the work of the officers and committees of the club in order that the 

purposes may be promoted 

Section 2:  The treasurer shall:  

a. Have custody of all the funds of the Booster Club 

b. Keep a full and accurate account of receipts and expenditures as described in Article 

IV, Section 2e: 

c. Make disbursements as authorized by the president executive board or the Booster 

club in accordance with the budget adopted by the club 

d. Present a written financial statement at every meeting of the club and at other times 

when requested by the executive board 

e. Prepare an annual financial report at the close of the fiscal year; 
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f. Have the accounts examined in accordance with the auditing procedures outlines in 

Article V; 

g. When the booster Club is required to file forms per IRS regulations, a copy of the 

report shall be forwarded to the Jamestown High School principal or Athletic Director 

upon its completion; 

h. Submit a copy of the fiscal yearend audit to the Jamestown High School Principal or 

Athletic Director within thirty days following the adoption of the audit by the 

membership; 

i. Perform other duties as assigned 

Section 3:  Secretary 

a. Record the minutes of all meetings of the club and maintain a copy for the files; 

b. Provide updated information for communication by the Jamestown High School 

Athletic program 

c. Keep the official copy of the Booster Club’s bylaws  

d. Maintain a membership list 

e. Perform other duties as assigned 

Section 4: All officers shall perform the duties outlined in these bylaws and those assigned from 

time to time. Upon the expiration of the term of office or in case of resignation, each officer shall 

turn over to the president, without delay, all records, books, and other materials pertaining to the 

office. 

 

Article IX: Executive Board 

Section 1: The executive board shall consist of the elected officers of the club (president, 

treasurer, secretary), the Athletic Director and the principal of Jamestown High School 

Section 2: Duties of the executive board shall be: 

a. To develop goals for the club for presentation to the executive committee and 

general membership for approval 

b. To appoint standing and special committee chairs and members of the standing and 

special committees 

c. To transact necessary business in the intervals between monthly Booster Club 

meetings and such other business as may be referred to it by the club. 

Section 3:  The executive board shall meet within 30 days of their election for the purpose of 
appointing standing committee chairman. Special committee chairman shall be appointed as 
necessary. Members of the standing and special committee shall be appointed as soon as 
possible after the appointment of the committee chairman.  

Section 4:  Meetings of the executive board shall be held by the call of the president or a 
majority of the executive board, seven days’ notice having been given. A majority of the 
executive board shall constitute a quorum.  

Section 5: The executive board shall reserve the right to vote on business via electronic vote. 
Only the president shall have the authority to call for an electronic vote and to establish the 
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guidelines for that phone. The established quorum of the executive board shall Prevail. Results 
must be recorded in the minutes and ratified at the next executive committee meeting.  

Section 6: An executive board member that misses more than three consecutive meetings 
without cause will be considered to have vacated the position, and by affirmative majority vote, 
the club will appoint a member to fill the remainder of the vacated turn at the next meeting of the 
Booster Club, in accordance with Article VII, Section 5. 

 

Article X: Executive Committee 

Section 1: The executive committee shall consist of the officers of the Booster Club, the chairs 

of standing committees, and the team representatives appointed by the coaches. The principal 

of the school or his/her designee and a representative appointed by the principal or elected by 

the faculty also may serve on the executive committee. The chairs of standing committees shall 

be appointed by the officers of the club not more than 30 days following the election of officers.  

Section 2:  The duties of executive committee shall be: 

a. To create standing and special committees; 

b. To approve the plans of work of the standing and special committees; 

c. To present a report at the regular meeting of the club: 

d. To select an auditing committee or provisional auditor as outlined in Article V; 

e. To prepare and approve the proposed budget to be presented to the membership for 

adoption 

f. To obtain general membership approval for any changes to the adopted budget over 

$500.00 

Section 3: Regular meetings of the executive committee shall be held monthly during the year, 

the time to be fixed by the committee at its first meeting of the year. A majority of the executive 

committee members present shall constitute a quorum. Special meetings of the executive 

committee may be called by the president or a majority of the members of the committee, seven 

days’ notice being given. 

 

Article XI: Coaches and Team Representatives 

Section 1: Each coach and team representative shall be a member of the club.  

Section 2: Each coach and or team representative shall attend all monthly meetings of the club 

so as to represent the interests of said team.  

Section 3:  Each team, in concert with the coach of the sport, whether varsity or junior varsity, 

shall appoint a Booster Club member to serve as team representative to represent the interests 

of said team for a term of at least one calendar year, or until a successor is selected.  

Section 4: Each coach and team representative shall work to support the Booster Club as 

prescribed in Article XI, including assisting with dissemination of information to promote the 

Booster Club and its activities to all team athletes and parents. 
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Article XII: General Membership Meetings 

Section 1:  General membership meetings of the Booster Club shall be held at least three times 

during the school year at the Meet the Coaches Nights, unless otherwise provided by the club or 

by the executive board, thirty days’ notice having been given via the coaches and email. 

Section 2:  The election meeting will be held in May or June. 

Section 3: Ten members, as defined in Article VI, shall constitute a quorum for the transaction of 

business at any general membership meeting of this club. 

Section 4:  Voting on routine matters may be by voice vote; however, motions requiring a two-

thirds affirmative vote (vote on bylaws) shall be by a rising vote or show of hands by verified 

members of the Booster Club. 

 

Article XIII: Committees 

Section 1:  Only current members of the Booster Club shall be eligible to serve in any elected or 
appointed positions or serve as a member of a standing or special committee.  

Section 2:  The executive board may create such standing committees as it may deem 
necessary to promote the purposes and carry on the work of the club. Standing committee 
chairs and committee members shall be appointed by the elected officers. The term of each 
chair shall be two years, or until the selection of a successor. No chair shall be eligible to serve 
in the same capacity for more than two consecutive terms.  

Section 3:  The executive board may create such special committees as it may deem necessary 
or as may be directed by the club. Special committee chairs and committee members shall be 
appointed by the elected officers the term of each special committee chair is ended up on the 
completion of the task assigned to the committee.  

Section 4:  The chair of each standing and special committee shall present a plan of work to the 
executive board for approval. No committee work shall be undertaken without the consent of the 
executive board.  

Section 5:  The quorum of any committee shall be a majority of its members.  

Section 6:  The president shall be an ex-officio member of all committees, except the 
nominating committee.  

Section 7:  Committee chairs should turn over to the president, without delay, all records, books, 
and other materials pertaining to the committee at the end of the term served or when departing 
office.  

Section 8:  The Booster Club will have the following standing committees: Membership & Value 
passes, Fundraising, Banners & Wall of Fame, and Scholarship. 

a. The committee for Membership & Value Passes shall be responsible for: 
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1. Issuing of membership and value pass cards upon payment; 
2. An annual enrollment drive at the beginning of each school year to include 

representation at the JHS Open House; 
3. Organizing volunteers as necessary to attend home sporting events in order 

to promote and sell membership cards and value passes; 
4. Keeping a current membership list to be provided to the executive committee 

at each monthly meeting; 
5. Submitting all collected fees to the treasurer in a timely fashion for deposit. 

b. The Fundraising Committee shall be responsible for working with the executive 
board  to raise funds as outline in the approved budget. Examples of fundraising 
include Physicals, Swamp Run 5K, and Concessions. All collected monies for 
fundraising shall be submitted to the treasurer in a timely manner. 

c. The committee for Banners & Wall of Fame will be responsible for the updating of the 
banners in the gymnasium and the Wall of Fame boards in the hallway, in 
cooperation with the Athletic Director and the school principal. 

d. The Scholarship Committee will be responsible for the annual review of scholarship 
applications submitted by graduating student athletes, using the criteria established 
by the Executive Committee. 

 

Article XIV: Fiscal Year 

The fiscal year of this Booster Club shall begin on July 1st and end on June 30th. 

 

Article XV: Parliamentary Authority 

The rules contained in the current edition of Robert’s Rules of Order, Newly Revised shall 

govern the meetings of this Booster Club. Any objection no procedures employed during 

meetings shall be deemed waived if note voiced during the meeting to which there is a 

procedural objection. 

 

Article XVI: Bylaws Revisions and Amendments 

Section 1:  Bylaws shall be reviewed and amended with the following procedures: 

a. A committee shall be appointed to submit a revised set of bylaws as a substitute for 

existing bylaws or to submit an amendment to current bylaws 

b. Bylaws shall be revised or amended at a regular meeting of the club provided notice 

and a copy of the proposed bylaws revision or amendments are provided to the 

membership at least thirty days prior to the meeting at which the revision or the 

amendments are to be voted upon. A quorum shall be established at the meeting in 

which voting takes place.  The proposed bylaws revision or amendments require a 

two thirds vote of the members present and voting. 

 


